








        June 2010 
Dear Parents,

In order to operate our After School Program with the utmost efficiency, we ask that you

please adhere to the following:

· Please mark the top portion of your After School Calendar accordingly and accurately.  For example: name of child/children, phone number and cash or check.  Please designate by a checkmark the day/days your child will be attending.
· Your calendar and payment must be put in an envelope at the beginning of the month and marked with your child’s name and grade.

· Late payments must be sent to the Convent Office before the start of the next month.  Your child/children will not be allowed to attend the After School Program if payment is in arrears from the previous month.
· Any questions regarding payment and/or recommendations should be directed  to Mrs. Tracey Cocozello (extension 156) at 718-447-4150.

· Absolutely no refunds will be given – only credits.

· All credits must be applied to the following month.

· Children may attend on a daily basis if such circumstances arise.

· Any outstanding invoices and/or credits will be sent home with your child.
It is always our intention to provide for our children as best as we can.  This can only be done with your help and cooperation.  Thank you for your support of our program.

 

